Community Gradebook
Installation Instructions
1. Download “Community Gradebook.zip”. http://community.mis.temple.edu/chacko/files/2010/10/Community-Gradebook.zip

2. Unzip the “Community Gradebook.zip”  to “ /Community Gradebook/”

3. Enable LDAP – this has to be done before activation.
3.1. If you want to use LDAP users for managing the gradebook page, you have to enable it.
3.2. Navigate to /Community Gradebook/files/ldap.php
3.3. Contact your Ldap Administrator and enter the following information.
3.3.1.  $ldaphost = ""; //Enter your ldap host info
3.3.2.   $ldapport = ""; //Enter you ldap port number
3.3.3.   $basedn = ""; //Enter LDAP Search base
3.4. Save and proceed to activation.
Note: By default LDAP bind is set to use the anonymous bind.
	
4. Enable https
4.1. Talk to your server administrator and make sure SSL is enabled on you server.
4.2. If SSL is enabled the all you have to do is once the plugin is activated.
4.3. Go to the page you want to secure and Enter the short code [secure].
4.4. Make sure the short codes are all on separate lines.
Note: The [secure] short code can be used to secure any page, not just the gradebook page. It is independent of the gradebook functions and provides users who don’t have access to the .HTACCESS file a means to secure their pages using just a short code.

5. Activation
5.1. Upload “ /Community Gradebook/” into your “/Plugins/” folder.
5.2. Navigate to the site plugin management page and activate Community Gradebook
5.3. Plugin can be activated on an individual site (Activate) as well as on the Network (Network Activate).
Alternatively you can also upload the Zip file directly using the Plugin install page and then activate.
If you had to unzip to enable LDAP and https, you can zip the file again and then upload.





Usage Instructions
Regardless of the kind of Activation (Network Activate for Multi-User or Activate for Single install), 
The plugin have setup up by the Site Administrator initially.
Wordpress Multi-User Install:
Site “super administrators” navigate to the “dashboard of the main site”
Click on “Gradebook Management” under Settings
Wordpress Single-User Install:
Site “administrators” navigate to the “dashboard of the site”
Click on “Gradebook Management” under Settings
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Gradebook Management Page
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Read through the Notes and Instructions before you proceed.
1. For first time install, the database have to be installed, which gets installed only once, multi-user or single.
2. Database installation is simple, just hit the install button and you are done.
Note: If you plan to ever delete this plugin, make sure to uninstall the database before deleting. Using this plugin you can also back up the data before uninstall.
3. Once database is installed you can add “Administrators”, “Faculty’s and “Teacher Assistants” who manages the Gradebook.

User Roles in a nutshell
Administrators
Add/Delete Users
Add Courses.
Set Current Semesters
View/ Upload Grades etc.

Faculty/ Teacher Assistants
View/Upload grades to the courses assigned to them.

For further instruction read through the Gradebook Instructions 
4. Once activated
a. You can place the gradebook on any page by using the short code [GB]
b. You can place the gradebook instructions on any page using the short code [GB_Instructions]


Gradebook Instructions

Administrator
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1. Add User/Role
    Administrators can add new Gradebook Administrator/Faculty's and TA's.
    User Id: Enter the user Id (the local user id of the person on the server)
    User Role: Select the Users Role from the options (Administrator/Faculty/Teacher Assistant)
    Click Add.

2. Delete User
    Administrators can delete other Gradebook users using this option.
    User Id: Select the user that needs deleted from the drop down list.
    Click Delete.

3. Edit General Information
    Administrators can set the current term as well as add new terms to the Term list.
    Current Term: To update the current term, type down the current term here and click "update".
    Format:("Term" "Year") e.g., Fall 2010
    Term List: To add more terms to the term list, go to the end of the line and type down the term
    to be added following a "/". Format: (***/***/***/"Term" "Year") eg: Fall 2010

4. Add Course
    Administrators can add a new course using this option.
    Reference Number: Enter the reference number of the course (The reference number is a unique
    number that most universities create to uniquely identify courses, it is called a "CRN" short for course
    reference number at Temple University) 
    Course No: Enter the course number (e.g., MIS 2101).
    Course Title: Enter the title of the course.
    Course Section: Enter the section of the course. Eg: 001
    Instructor id: Select the user id of the instructor who is teaching this course.
    If does not exist add the instructor first.
    Course Term: Enter the term in which this course is being taught (e.g., Fall 2010).
    Click "Add Course". 
















Faculty
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1. View Student Grades
    Select the desired course from the list of available courses.
    Note: The course list is limited to the courses taught by the logged in faculty member.
    (based on their user id).
    Click "View Grades".

2. Upload Grade
    Select Course: Select a course for which you would like to upload grades.
    Note: You can only upload grades for courses being taught during the current semester.
    If you do not see your course, please contact the system administrator.
    Upload File: Select the "CSV" file you would like to upload.
    Note: Files have to be in "comma separated value (CSV)" format (also known as comma delimited);
    each record in the CSV file has to be on a separate row (line). Microsoft Excel produces
    CSV files that are compatible with this plug-in. Save and manage your grades in the Excel
    native format. When you are ready to upload, click File, Save As, and then choose
    "CSV (comma delimited)" for the "type." A CSV file can be opened in any text editor and would appear as follows:
    Eg CSV file: 
    Name,Email,Grade
    John,John@example.com,A
    Tom,Tom@example.com,A
    Jack,Jack@example.com,A
    Email Column Name: Name of the column that has the email addresses.
    In the above example "Email Column Name:" is "Email". This column is important
    because the email address of the student is used to provide individual students access to their grades. 
    Checkbox for deleting previous grades: By default whenever a grade file is uploaded, if there exist
    a student email, for the same course and section and term. Then the data is just updated. If you want to
    enter a completely new grade file and delete existing data for this course, and then please check this box.
    Using the above example, if we upload a grade file like this:
    Name,Email,Grade,Grade2
    John,John@example.com,B,A
    If the checkbox is not ticked, only the record of the student with email address "john@example.com" will be
    updated. The rest of the records will not be affected.
    If the checkbox is ticked, first, all the records for the particular course for that term will be deleted.
    And only the above record will be added.

3. Email
    You can opt to send students an email notification about the availability of new grades.
    Note: : To customize the default message, please edit the subject and message. To personalize the
    message, place the column name of the name field in your CSV file in the message body using [square brackets]. 
    For example, to send a notification email with the following message body:

    Eg: (using the above CSV file), I you want to send out a notification email saying

    Dear John, ... 

    Add the following text to the message body (the example assumes that the 
    column containing names in your CSV file is titled �Name�) :
    Dear [Name], ...
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